Executive Director

Report
May 2025

Awards & Bursaries

e Met with Stephanie to go through bursary applications before putting applications
on the portal for the committee to review

e Metwith the Awards and Bursaries committee to determine successful recipients of
awards (followed up with two students for further info, as requested by committee)

e Touched base with PLPSD contact regarding updating letters to students (recipients
of PCl bursaries)

e Contacted individuals who present bursaries regarding the award ceremonies

e (Contacted all applicants to let them know if they were receiving a bursary,
contacted all unsuccessful candidates

Granting

e Followed up with grant inquiry from HAP
e Sentreminder outto Spring 2024 grant recipients who had not yet submitted
receipts or final reports

Fund Development

e Worked with Kim to create spreadsheet for the Fund Holders project regarding
where they disburse their interest, including a sample phone blurb

Governance

e Metwith Governance Committee regarding the policy updates

e Afterthe Board approval of the policy updates and Terms of Reference, changes
have been made, the policy manual has been updated and the updates are now
available on the Board Portal.



Operational

e Prepared for and attended an executive committee meeting.

e Prepared for and attended the Board Meeting.

e Prepared and sent May Source Deductions to CRA in the amount of $1,947.11

e Made arrangements with Kaylee to attend annual celebration, changed and
confirmed details with Herman Prior Centre

e Worked on completing annual report with correct fund information, bursary winners

etc.

e Worked with Jo-Anne to learn credit card reconciliation, bill payments, cardinal
monthly reporting, payroll, ROE creation, etc.

e Updated Board Orientation, attendance sheets, board committee info. etc.

Name Amount General Ledger

Estate of Heather Carmichael $30,000.00 Smart & Caring Community Fund

Sandra Wallace $10.00 Smart & Caring Community Fund

Sarah Kirkpatrick $50.00 Southport Fund

Perry Adams $60.00 Burnside Cemetery Fund

Perry Adams 46.00 Smart & Caring Community Fund

John Irvine $100.00 Longburn Cemetery Fund

Tyne and Nathan Peto $25.00 Harvey and Barbara Carmichael Family Legacy
Fund

Angelika Foster $100.00 Gage Foster Athletic Scholarship Fund

Cheryl Gillett $30.00 Kellie Verwey Memorial Fund

Angela Moberly $50.00 Gage Foster Athletic Scholarship Fund

Kimberly Guy $50.00 KD3 Fund

Cathy Thompson $40.00 Gage Foster Athletic Scholarship Fund

Doug and Elizabeth McCormick $25.00 Kellie Verwey Memorial Fund

Doug and Elizabeth McCormick $25.00 Kellie Verwey Memorial Fund

Katherine McKenzie $350.00 Burnside Cemetery Fund

Total

$30,961.00



https://www.donorperfect.net/a/donor.asp?donor_id=733
https://www.donorperfect.net/a/gift.asp?gift_id=9617&donor_id=733&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=160
https://www.donorperfect.net/a/gift.asp?gift_id=9616&donor_id=160&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=3011
https://www.donorperfect.net/a/gift.asp?gift_id=9622&donor_id=3011&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=150
https://www.donorperfect.net/a/gift.asp?gift_id=9618&donor_id=150&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=150
https://www.donorperfect.net/a/gift.asp?gift_id=9619&donor_id=150&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=2525
https://www.donorperfect.net/a/gift.asp?gift_id=9620&donor_id=2525&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=1041
https://www.donorperfect.net/a/gift.asp?gift_id=9621&donor_id=1041&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=2432
https://www.donorperfect.net/a/gift.asp?gift_id=9623&donor_id=2432&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=3012
https://www.donorperfect.net/a/gift.asp?gift_id=9625&donor_id=3012&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=2602
https://www.donorperfect.net/a/gift.asp?gift_id=9624&donor_id=2602&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=405
https://www.donorperfect.net/a/gift.asp?gift_id=9628&donor_id=405&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=1970
https://www.donorperfect.net/a/gift.asp?gift_id=9629&donor_id=1970&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=1037
https://www.donorperfect.net/a/gift.asp?gift_id=9630&donor_id=1037&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=1037
https://www.donorperfect.net/a/gift.asp?gift_id=9631&donor_id=1037&drilldown=Y
https://www.donorperfect.net/a/donor.asp?donor_id=2171
https://www.donorperfect.net/a/gift.asp?gift_id=9632&donor_id=2171&drilldown=Y




